
 

Quick Guide - Online Permission Form  

Get the link 
• Salvos Central > Safeguarding Toolkit 
• Click the ‘Running children and youth 

programs’ button on the home page 

• Scroll to ‘Online Permission Form’ 

Collect responses 
• Click on ‘Collect Responses’ button 

• Create QR code 
• Click ‘Shorten URL’ box 

• Click ‘Copy Link’ 
• Provide to parent/guardian 

View responses 
• Click the ‘Responses’ tab in MS Forms to 

view a summary or ‘View results’ for 
specific response detail 

• ‘Open in Excel’ to see all info collected 
to date in a spreadsheet 

Update activity details 
• Title for program/activity 

• Corps name, program, year 
• Provide activity overview 

• Names of leaders and assistants 

• Save design version link for you 

Duplicate form 
• Click on ‘Duplicate it’ button 

• Wait, it may take a minute or so 
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